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CHAPTER ANNUAL REPORT ©
Due on or before May 15 
Updated July 27, 2018

_______________________________________________
Note: This report must be received at the National Office on or before May 15 so that your chapter is eligible for end-of-the-year awards.
	Section 1. Resources needed to complete this report

	Before completing the Chapter Annual Report (CAR), it will be helpful to have your chapter’s most recent Chapter Action Plan (CAP), which you completed in the fall. 


	Section 2. Contact information

	Institution
	     
	Section      

	Member completing report
	     

	Officer position
	

	Email
	
	Phone      

	Senior chapter advisor
	

	Advisor’s email
	     
	Advisor’s phone      


	Section 3. Chapter goals

	Chapter goals
(as listed on your Chapter Action Plan)
	Accomplished?
	Why or why not?
(How did you achieve the goal? What steps were taken and who was responsible? Can a numerical value be applied? How can the next chapter continue this success?)

	
	Yes
	No
	

	1.       
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.       
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.       
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Section 4. Chapter operations and participation

	What were the greatest strengths of your chapter this year?
     

	What were the greatest challenges your chapter faced this year?

     

	Please rate your chapter members’ participation:

 FORMCHECKBOX 

Excellent

 FORMCHECKBOX 

Good

 FORMCHECKBOX 

Fair

 FORMCHECKBOX 

Poor



	Why did you choose this rating?

     

	Does your chapter use a participation policy?  Please insert below or attach a copy and explain how it was distributed to members.

     


	Section 5. Chapter minimum standards

	Meeting the chapter minimum standards is important in order to fulfill your duties as a Mortar Board chapter. Additionally, meeting these standards on or before their deadlines is required for your chapter to be eligible for chapter awards.

Please describe how your chapter accomplished the minimum standards required for Mortar Board.

	Was your tapping (check all that apply):

 FORMCHECKBOX 

In a class or meeting

 FORMCHECKBOX 

In a public campus ceremony

 FORMCHECKBOX 

Private

 FORMCHECKBOX 

Other:      


	Briefly describe your orientation session.  Was it helpful to the new members?  

     

	Briefly describe your initiation ceremony.    

     

	Please explain how your new officer transition was conducted, or how it will be conducted if it has not yet occurred.

     

	Chapter fees
All chapter fees are due seven days after initiation. (e.g., If April 1 is your initiation date, seven days after is April 8).

	Name of fee
	Fee submitted to the National Office?

	
	Yes
	No

	New member and continuing senior fees
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Chapter conference fee
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Advisor report

Your chapter’s senior advisor is required to complete the Annual Advisor Report, due on or before May 15. This report can be accessed at the Mortar Board website or at http://bit.ly/MortarBoard_AdvisorReport 

	Have you spoken to your advisor about completing the Advisor Annual Report?

 FORMCHECKBOX 

Yes

 FORMCHECKBOX 

No



	When does your advisor plan to complete the Advisor Annual Report? 
	Date


	Other chapter reports

Please list who is responsible for completing the following reports, and if they have been completed by the time your Chapter Annual Report is submitted. All reports are due on or before May 15.

	Name of report
	Officer responsible
	Report submitted to the National Office?

	
	
	Yes
	No

	Finance Report
	Name, officer position
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	New Officer Report
	Name, officer position
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	OMR
	Name, officer position
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is your chapter’s Official Delegate registered for the upcoming    

Mortar Board national conference?   Name, officer position
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Section 6. Section Coordinator

	Who is your section coordinator? Please enter your SC's name
How often did you initiate communication with your section coordinator?

 FORMCHECKBOX 

 Several times per week

 FORMCHECKBOX 

Several times per month

 FORMCHECKBOX 

Several times per term

 FORMCHECKBOX 

Never



	How would you characterize the support you received from your section coordinator?

 FORMCHECKBOX 

Excellent 

 FORMCHECKBOX 

Good 

 FORMCHECKBOX 

Fair 

 FORMCHECKBOX 

Poor 



	Please add additional comments, if you are so inclined.
     


	Section 7. Mortar Board National Office

	Please check any of the following resources you found helpful this year:

 FORMCHECKBOX 

www.mortarboard.org

 FORMCHECKBOX 

Communication with section coordinator
 FORMCHECKBOX 

National conference

 FORMCHECKBOX 

Communication with National Office staff

 FORMCHECKBOX 

Online templates and samples

 FORMCHECKBOX 

Communication with National Council or National Foundation

 FORMCHECKBOX 

Local alumni chapter
 FORMCHECKBOX 

Social networking sites (please check all that apply)

 FORMCHECKBOX 
 Facebook       FORMCHECKBOX 
 Twitter      

 FORMCHECKBOX 
 LinkedIn        FORMCHECKBOX 
 Instagram
 FORMCHECKBOX 

The Mortar Board Forum magazine

 FORMCHECKBOX 

Bylaws of Mortar Board, Inc.
 FORMCHECKBOX 

Mortar Board LeadingLeaders 
e-newsletter

 FORMCHECKBOX 

Initiation Ceremony Booklet
 FORMCHECKBOX 

Mortar Board MBits e-newsletter

 FORMCHECKBOX 

Reading is Leading Resource Guide

 FORMCHECKBOX 

Local chapter Web sites and resources

 FORMCHECKBOX 

Membership Selection Handbook

 FORMCHECKBOX 

Officer & Advisor Handbook
 FORMCHECKBOX 

Other (please explain):      


	Additional comments?
     


	Section 8. Major events evaluation

	Please complete the following grid with the key events your chapter completed this year.  Feel free to copy and paste items from your Chapter Action Plan that you submitted in September, and then provide an evaluation of the activity’s outcome. Be sure to note the type of activity. Was it a scholarship, leadership or service activity, fundraiser, Reading is Leading project, Mortar Board Week program, alumni activity, etc.?

	Name of event planned and brief description
(taken from your Chapter Action Plan)
	Type of activity
	Date Completed
	Evaluation of activity
1. Describe the activity and how it was completed?

2. Explain why the activity was successful or unsuccessful.

3. What were the goals and were they reached?
4. Would you recommend this activity for next year?
(If yes, what would you change and what would you keep the same?)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Section 9. Instructions for sending the completed report

	Please email this completed report to reports@mortarboard.org (and copy your section coordinator) on or before May 15. Use “Chapter Annual Report: Institution Name” as the title of your email, and please send in Word or.pdf format.



Mortar Board National Office

1200 Chambers Road, Suite 201

Columbus, OH 43212

Phone:  614-488-4094

  

Email:  reports@mortarboard.org
